NCC Internship Process
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<Student lets their instructor know their interest in an internship by filling out survey>

J{
Link to Link to
survey survey
Survey informs Career Services Coordinator, Director of
Assistant Director, and Instructor Community,
School, and
Business
Career Services Coordinator gives internship Partnershlps
works with

packet to students to complete
students to

find internship

Student works with instructor to find internship sites and
location notifies

Program

Instructor

Students aquire all signatures and complete
checklist in internship packet and turn in to
Career Services Coordinator or Assistant
Director

Career Services Coordinator logs all interns in data spreadsheet, adds flags in Infinite Campus, and lets Attendance
Admin Assistant know to mark attendance as ITRN

All intern students submit pay stubs or other
verification of 10 hours weekly work - Submit to
Career Services Coordinator
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Career Services
Coordinator
verifies 10
hours and
internship is
going ok -
Monthly

Teacher and Intern coordinate employer filling
out employability survey at least once a month.
Career Services Coordinator verifies
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[ Student returns to NCC if internship is ended. Instructor advises Career Services Coordinator of any change in status. ]
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Career Services Coordinator lets Attendance Admin Assistant know to change attendance marks and end dates
Internship Flag in Infinite Campus



https://docs.google.com/forms/d/e/1FAIpQLSd9YktfE7vyisfszZfNJXCCpyeWswYZeASfhmBBLCGMkH0gWw/viewform
https://docs.google.com/forms/d/e/1FAIpQLScvOHUfMwZ2zfhMSMlOa6HuBQBc-FV7UOYp3NeF8_QJZt5lxw/viewform
https://docs.google.com/forms/d/e/1FAIpQLScvOHUfMwZ2zfhMSMlOa6HuBQBc-FV7UOYp3NeF8_QJZt5lxw/viewform
https://docs.google.com/forms/d/e/1FAIpQLScvOHUfMwZ2zfhMSMlOa6HuBQBc-FV7UOYp3NeF8_QJZt5lxw/viewform
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